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PRINCES RISBOROUGH TOWN COUNCIL

MINUTES OF THE ADMIN & H/R COMMITTEE HELD ON 

TUESDAY 11TH APRIL 2023 AT 2.30PM
AT THE PRINCES CENTRE, CLIFFORD ROAD, PRINCES RISBOROUGH
PRESENT

Chairman Cllr A Turner
Cllrs A Ball, J Biss, j Coombs, S Coombs, S Marshall, I Parkinson, 
Clerk- Susanne Barter
Maintenance Team Leader- Barney Heffernan 
1. APOLOGIES FOR ABSENCE                                                                                                                   Apologies were received from Cllrs A Ball, J Biss
No apologies were received from Cllr J Rampin
2. MINUTES

The minutes of the previous meeting on the 28th March 2023 having been circulated, were approved by the Meeting and signed by the Chairman. 
3. DECLARATIONS OF INTEREST AND DISPENSATIONS

Members were asked to declare any pecuniary or non-pecuniary declarations of interest and confirmation of any relevant dispensations. None were declared.
4. PUBLIC FORUM

No questions were raised by members of the public.
5.  CORRESPONDENCE
None.
6. FUTURE AGENDA ITEMS
To be advised

7. A RESOLUTION TO EXCLUDE THE PUBLIC AND PRESS IN ACCORDANCE WITH SECTION 1 (2) OF THE PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 TO DISCUSS STAFF MATTERS 

Cllr A Turner proposed to pass a resolution to exclude the public and press. 
Seconded by Cllr S Marshall. 






Resolved: in accordance with section 1 (2) of the Public Bodies (Admission to Meetings) Act 1960, the public be excluded on the grounds of the confidential nature of the business.  
Staff Matters
A request has been received from the apprentice to create a new role for him when he has completed his apprenticeship.

Cllr A Turner confirmed that there is no current vacancy and no budget for an additional role. The Team Leader confirmed that there is no requirement for an additional role and that any applicant for a full Maintenance Team role needs to meet the only essential requirement which is to have a full driving licence to enable them to carry out their duties efficiently and effectively. 

Cllr Turner proposed that the request is declined and that if a vacancy arises in the future, the council would consider his application against the requirements of the role.

Seconded Cllr Marshall, All present agreed






SB
The locking up of the Wades Centre until a new Caretaker is employed  
All present agreed to employ a person to unlock and lock up at the weekends and to lock up on a Monday evening until a new Caretaker is employed. The Maintenance Team will unlock the Wades Centre at the start of their shift every day during the week and with effect from June cover Tuesday to Friday to lock up.









SB 
Additional hours for the Events & Communications Assistant (E&CA)

The Clerk explained that with the increased work load due to the full Events calendar and the additional Town Council organised events at the Brushwood Suite, the (E&CA) was finding it increasingly difficult to fit the workload in her existing hours. 
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The Clerk recommended increasing her hours by an extra half an hour per day. The additional salary was within the budget as savings on other salaries were being made in other areas.



Cllr A Turner proposed to increase the (E&CA) hours by an additional two and a half hours per week.

Seconded by Cllr J Coombs. All present agreed.





SB

8. DATE OF NEXT MEETING

The date of the next meeting of the Committee is to be advised. There being no further business to discuss, the meeting closed at 2.50pm.
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